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Aleysia C. Ducote, CPA, PC

Ducote & Company Hope 3. Gognard, Coa PC

Certified Public Accountanlts

INDEPENDENT AUDITORS' REPORT

The Hanorable Samuet G. Couvillon
Avoyelies Parish Clerk of Court
Marksville, Louisiana

We have audited the accompanying financial statements of the governmental activities and remaining fund
information. which coflectively comprise the basic financial statements, of the Avoyeles Parish Clerk of Court,
as of and for lhe year ended June 30, 2008, as listed in the table of contents. These financial statements are
the responsibility of the Avoyelles Parish Clerk of Coust's management. Qur responsibility is to express and
opinian on these financial statements based on our audit,

We conducted our audit in accordance with auditing standards generzlly accepted in the United States of
America and Government Auditing Standards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonahle assurance aboul
whether the financial statemernts are free of material misstatement. An audit includes examining, on a test
basis, evidence supporting the amounts and disclosures in the financial statements. An audit also
includes assessing the accounting principles used and significant estimates made by management, as
well as evalualing the overall financial statement presentation. We believe that our audit provides a
reasonable basis for our opinion.

In our opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of the Avoyelles Parish Clerk of Court, as of June 30, 2008, and the results of its
operations for the year then ended in conformity with accounting principles generally accepted in the
United States of America.

The management's discussion and analysis and budgetary comparison information on pages 4 through 6
and 27, are not a required part of the basic financial statements but are supplementary infarmation
required by accounting principles generally accepted in the United Sates of America. We have applied
certain limited procedures, which consisted principally of inquiries of management regarding the methods
of measurement and presentation of the required supplementary information. However, we did not audit
the information and express no apinion an it.

Our audit was conducted for the purpose of forming an opinion on the financial statements taken as a
whole.  The supplemental information schedules listed in the table of contents is presented for purposes
of additional analysis and is not 4 required part of the bhasic financial statements of the Avoyelles Parish
Clerk of Court. Such information has been subjected to auditing procedures applied in the audit of the
basic financial stalements, and in our opinion, are fairly stated in al material respects in refation 1o the
basic financial statements laken as a whole.

American Institute of * Members = Suciery of_L-Ouisiana
Certified Public Accountants Certified Public Accountants

219 North Washington » Post Office Box 309 ¢ Marksville, Louisiona 71351 # (318) 253-6501  Fax (318 253-0721




In accordance with Government Auditing Standards, we have also issued a report dated December 19,
2008 on our consideration of the Avoyelles Parish Clerk of Court’s internal control over financial reporting
and our tests on its compliance with certain provisions of laws, regulations and contracts. That report is
an integral part of an audit performed in accordance with Gavernment Auditing Standards and should be
read in conjunction with this repart in considering the results of our audit.

DUCOTE & COMPANY
Marksville, Louisiana
December 19, 2008
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REQUIRED SUPPLEMENTARY INFORMATION
PART I



AVOYELLES PARISH CLERK OF COURT
MANAGEMENT'S DISCUSSION AND ANALYSIS
FOR THE YEAR ENDED JUNE 30, 2008

Our discussion and analysis of the Avoyelles Parish Clerk of Court’s financial performance provides an
overview of the financial activities as of and for the fiscal year ended June 30, 2008. Please read it in
conjunction with the basic financial statements and the accompanying notes to the financial statements.

OVERVIEW COF THE FINANCIAL STATEMENTS

This annual report consists of a series of financial statements. The Statement of Net Assets and the
Statement of Activities {Government-wide Financial Statements) provides information about the activities
as a whole and present a longer-term view of the Clerk of Court's finances. Fund financial statements
start on page 10. For governmental activilies, theses statements tell how these services were financed in
the short term as well as what remains for future spending. Fund financial statements also report the
operations in more detail than the government-wide statements by providing information aboui the most
significant funds.

Qur auditors have provided assurance in their independent auditor’s report that the basic financial
statements are fairly stated. The auditor, regarding the Required Supplemental Information Schedules is
providing varying degrees of assurance. A user of this report should read the independent auditer's report
carefully to ascertain the level of assurance being provided for each of the other parts in the Annual
Repart.

Government-Wide Financial Statements

One of the most important questions asked about finances is, “Is the Avoyelles Parish Clerk of Court as a
whole bhetter off or worse off as a resuit of the year's activities?” The Statement of Net Assets and the
Statement of Activities report information on the Clerk of Court as a whole and about its activities in a way
that helps answer this question. These statements include all assets and liabilities using the accrual basis
of accounting, which is similar to the accounting used by most private-sector companies. All of the current
year's revenues and expenses are taken into account regardless of when cash is received or paid.

These two statements report the net assets and changes in them. You can think of net assets — the
difference between assets and liabilities — as one way to measure the financial health, or financial position.
Over time, increases or decreases in net assets are one indicator of whether its financial health is
improving or deteriorating. You will need to consider other nonfinancial factors, however, to assess the
overall health of the Avoyelles Parish Clerk of Court.

Fund Financial Statements

The fund financial statements provide detailed information about the most significant funds — not the Clerk
of Court as a whole. Some funds are required to be established by State laws.

The Clerk of Court uses only the governmental type of fund with the following accounting approach. Most
of the basic services are reported in governmental funds, which focus on how money flows into and out of
those funds and the halances left at year-end that are available for spending. These funds are reported
using an accounting method called modified accrual accounting, which measures cash and all other
financial assets that can readily be converted to cash. The governmental fund statements provide a
detailed short-term view of the general government operations and the basic services it provides.
Governmental fund information helps you determine whether there are more or fewer financial resources
that can be spent in the near future to finance the Cr%rk of Court's programs. We describe the refationship



(or differences) between governmental activities (reported in the Statement of Net Assets and the
Statement of Activities) and governmental funds in reconciliations immediately following the fund financial
statements.

FINANCIAL HIGHLIGHTS
Our financial statements provide these insights inlo the results of this year's operations:

« As a result of this year's operations assets exceeded liabilities by $812,060 (net assets)
for the fiscal year reported.

+ Total net assets are comprised of the following:

(1} Invested in capital assets of $133,634, including cost of office equipment, furniture
and fixtures, and automobiies, net of accumulated depreciation.

{2) Unrestricted net assets of $678,426 representing the portion available to maintain the
continuing obligation to citizens anc creditors.

» The governmental funds reparted total ending fund balance of $678,426, which was
classified as unreserved. This compares to the prier year ending fund balance of
$658,907 showing a increase of $19,519 during the current year.

« Total spending for all judicial activities was $1,278,428 for the year, which was $133 462
more than program revenues for these activities of $1,144,965.

The Statement of Net Assets and the Statement of Activities reports only one type of activity —
governmental activities. All of the basic judicial services are reported as this type. Fines and fees
charged to the public finance most of these activities.

FINANCIAL ANALYSIS OF THE AVOYELLES PARISH CLERK OF COURT AS AWHOLE

Net assets may serve over time as a useful indicator of a government’s financial position. Approximately
16% of the Avoyelles Parish Clerk of Courl's net assets reflect its investment in capital assets (e.g.
equipment), Theses assets are not available for future spending. The balance in unrestricted net assets
is affected by required depreciation on assets being included in the statement of net assets for the first
time.

FINANCIAL ANALYSIS OF THE CLERK OF COURT'S FUNDS

As we noted earlier, the Clerk of Court uses funds to help it control and manage money for particular
purposes. Looking at funds helps you consider whether the Clerk of Court is being accountable for the
resources provided to it but may also give you more insight into the overall financial health.

As the Clerk of Court compleled lhe year, its governmental fund reported a fund balance of $678,426.
This reflects an increase of $19,519 from last year. The increase is primarily the result of an overall
decrease in expenditures.

GENERAL FUND BUDGETARY HIGHLIGHTS

The original budget for the General Fund was not revised this fiscal year.



CAPITAL ASSETS

Capital assets, net of accumulated depreciation, for governmental activities as of June 30, 2008 was
$218,369.

This year there were $4,200 of additions and there were no deletions. More detailed information about the
capital assets is presented in Note 5 {o the financial statements.

CONTACTING FINANCIAL MANAGEMENT

This financial report is designed to provide a general overview of the Avoyelles Parish Clerk of Court’s
finances and to show the Clerk of Court's accountability for the money it receives. If you have questions
about this report or need additienal financia! information, contact Samuel Couvillon, Avoyelles Parish Clerk
of Court, P.Q. Box 219, Marksville, LA 71351 at phone number 318-253-7523.

December 19, 2008
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AVOYELLES PARISH CLERK OF COURT
MARKSVILLE , Louisiana

STATEMENT OF NET ASSETS

June 30, 2008

ASSETS
Cash and cash equivalents
Investments
Peceivables - fees, charges, and commissions
Accrued interest receivable
Due from other funds
Prepaid expenses
Capital assets (net of accumulated depreciation)

TOTAL ASSETS

LIABILITIES
Accounts Payable
Payroll deductions payable
Unclaimed property

TOTAL LIABILITIES

NET ASSETS
Investment in capital assets
Unrestricted

TOTAL NET ASSETS

The accompanying notes are an intagral part of this financial statement.
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General Fund

$346,277
320,000
23,693
13,912
200

555
133,634

$838.270

$9,629
13,433
3,148

26,211

133,634
678,426

—5012.060,

Statement A




AVOYELLES PARISH CLERK OF COURT
MARKSVILLE, LOUISIANA

GOVERNMENTAL FUNDS
Statement of Revenues, Expenditures, and
Changes in Fund Balances
For the Year Ended June 30, 2008

General government

Personal service and related benefit $752,075
Operating Services 337,309
Materials and supplies 79,155
Travel and other charges 974
Depreciaticn Expense 88,935

Total Program expenses 1,268 448

Program Revenues

Licenses and permits $9,488
Fees, charges, and commissions for services:

Court costs, fees, and charges 622,426

Fees for recording legal documents 401,051

Fees for cerified copies of documents 83,350

Miscellaneous 9,050

Total program revenues 1,125,365
Net program expenses (133,082)
General revenues:

Interest earnings 67 866
Changes in net asseis (65,216)
Net assets - beginning of year 946,491
Net assets - end of year $881.275

The accompanying notes are an integral part of this financial statement.
9
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AVOYELLES PARISH CLERK OF COURT
MARKSVILLE , LOUISIANA
GOVERNMENTAL FUNDS

Balance Sheet
June 30, 2008

General Fund

ASSETS
Cash and cash equivalents $346,277
Investments 320,000
Receivables - fees, charges, and commissions 23,693
Accrued interest receivable 13,912
Due from other funds 200
Prepaid expenses 555
TOTAL ASSETS $704,636
LIABILITIES AND FUND EQUITY
LIABILITIES
Accounts Payable $9,629
Payrall deductions payable 13,433
Unclaimed property 3,149
TOTAL LIABILITIES 26,211
FUND EQUITY
Fund Balance
Unreserved - undesignated 678,426
TOTAL FUND EQUITY 678,426
TOTAL LIABILITIES AND FUND EQUITY $704.636

The accompanying notas are an integral part of this financial statement.

10
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AVOQOYELLES PARISH CLERK OF COURT
MARKSVILLE, LOUISIANA

Reconciliation of Governmental Funds

Balance Sheet to the Statement of Met Assets
For the Year Ended June 30, 2008

Total fund balances at June 30, 2008 - governmental funds (Staternent C}

Less: Accumuiated depreciation as of June 30, 2008 545.032

Statement D

$678,426

133,634

Long term liabilities at June 30, 2008

Net Assets at June 30, 2008 (Statement A)

The accompanying notes are an integral part of this financial statement.

1"

$812,060




Statement E
AVOYELLES PARISH CLERK OF COURT

Markksville, Louisiana

GOVERNMENTAL FUNDS
Statement of Revenues, Expenditures, and
Changes in Fund Balances

For the Year Ended June 30, 2008

General Fund

REVENUES
Licenses ard psrmits 59,488
Fees, charges, and commissions for services:
Court costs, fees, and charges 622,426
Fees for recording legal documents 401,051
Fees for certified copies of documents 83,350
Miscellaneous 9,050
Use of money and property:
interest earnings 67,866
Total revenues 1,193.231
EXPENDITURES
General government
Personal service and related benefit 752,075
Operating Services 337,309
Materials and supplies 79,155
Travel and other charges 974
Capital outlay 4,200
Total Expendituras 1,173,713
EXCESS (DEFICIENCY) OF REVENUES 19,518

OVER EXPENDITURES

OTHER FINANCING SOURCES (USES)
Appropriations to other governmental units 0

EXCESS (DEFICIENCY) OF REVENUES
AND OTHER FINANCING SCURCES OVER

EXPENDITURES AND OTHER USES 18,519
FUND BALANCES AT BEGINNING OF YEAR 658,907
FUND BALANCES AT END OF YEAR $678.426

The accompanying notes are an integral part of this financial staternent.
12




Statement F
AVOYELLES PARISH CLERK OF COURT
MARKSVILLE, Louisiana

Reconciliation of Governmental Funds
Statement of Revenue, Expenditures, and Changes
in Fund Balances to the Statement of Activities
For the Year Ended June 30, 2008

Totai net change in fund balances - governmental funds {Statement E) $19,519

Amounts reported for governmental activities in the Statement
of Activities are different because:

Capital outtays are reported in governmental funds as expenditures. However, in the
Statement of Activities, the cost of those assets is allocated over their estimated useful lives
as depreciation expense. This is the amount by which capital outlays exceed depreciation

for the period. {84 735)
Changes in net assets of governmental activities (Statement B) $ (65218)

The accompanying notes are an integral part of this financial statement,
13




ASSBETS
Cash and cash equivalents
Investments
NSF Receivable

TOTAL ASSETS

LIABILITIES
Due to other tunds
Unclaimed property
Unsettled deposits

TOTAL LIABILITIES

AVOYELLES PARISH CLERK OF COURT
MARKSVILLE, LOUISIANA

Statement of Fiduciary Net Assets - Agency Fund

June 30, 2008

Advance Deposit

Hegistry of Court

Statement G

Fund Fund Total
$60,437 $357,751 $418,188
1,005,000 Q 1,095,000
375 0 375
%1.155,812 $357,751 $1,513,563
$200 $0 $200
8,485 4] 8,485
1,147,127 357,751 1,504,878
$1,155,812 $357,751 $1.513,563

The accompanying notes are an intggral part of this financial staternent.
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements
As of and for the Year Ended June 30, 2008

INTRODUCTION

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the clerk of cour serves as the ex-
officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties and
powers provided by law. The clerk of court is elected for a four-year term.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying financial statements of the Avoyelles Parish Clerk of Court have been prepared
in conformity with generally accepted accounting principles (GAAP) as applied to governmental units.
The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for
establishing governmental accounting and financial repaorting principles.

In June of 1999, the Governmental Accounting Standards Board (GASB) unanimously approved
Statement No. 34, Basic Financial Statements — Management's Discussion and Analysis — for State
and Local Governments. Certain of the significant changes in the Statement include the following:

For the first timeg the financial statements include:

A Management Discussion and Analysis (MD&A) section providing an analysis of the Clerk's
overall financial position and results of operations.

Financial statements prepared using the full accrual accounting for all of the Clerk's
activities,

These and other changes are reflected in the accompanying financial statements {including
notes to the financiai statements).

B. REPORTING ENTITY

As the governing authority of the parish, for reporting purposes, the Avoyelles Parish FPolice Jury is
the financial reporting entity for Avoyelles Parish. The financial reporting entity consists of {3} the
primary government (police jury), (b) organizations for which the primary government is financially
accountable, and (c) other crganizations for which the nature and significance of their relationship
with the primary government are such that exclusion would cause the reporting entity's financial
statements to be misleading or incomplete.

Governmental Accounting Standards Board Statement No. 14 established criteria for getermining
which component units should be considered part of the Avoyelles Parish Police Jury for financial
reporting purposes. The basic criterion for including a potential component unit within the reporting
entity is financial accountability. The GASB has set forth criteria to be considered in determining
financial accountability. This criteria includes:

16



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, {Continued)
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)
B. REPORTING ENTITY, (Continued)
1. Appointing a voting majority of an organization's governing body, and
a.  The ability of the police jury to impcse its will on that organization and/or

b.  The potential for the organization to provide specific financial benefits to or impose
specific financial burdens on the police jury.

2. Organizations for which the police jury does not appoint a voting majority but are fiscally
dependent on the palice jury.

3. Organizations for which the reporting entity financial statements would be misleading if data
of the organization is not included because of the nature or significance of the relationship.

The Avoyelles Parish Police Jury, the financial reporting entity, has determined that the Avoyelles
Parish Clerk of Court is not a component unit of the Avoyelles Parish Police Jury. The
accompanying financial statements, therefore, present information only on the funds maintained by
the clerk of court and do not present information on the police jury, the general government services
provided by that governmental unit, or the other governmental units that comprise that financial
reporting entity.

C. BASIC FINANCIAL STATEMENTS — GOVERNMENT-WIDE STATEMENTS

The clerk of court’s basic financial statements include both gavernment-wide (reporting the clerk or
court as a whole) and fund financial statements {reporting the clerk's major fund). Both government-
wide and fund financial statements categorize primary activities as either governmental or business
type. All aclivities of the clerk are classified as governmental.

The Statement of Net Assets (Statement A) and the Statement of Activities (Statement B) display
information about the reporting government as a whole, These statements include all the financial
activities of the clerk, except fiduciary funds. Fiduciary funds are reported only in the Statement of
Fiduciary Net Assets at the fund financial statement level.

in the Statement of Net Assets, governmental activities are presented on a consolidated basis and
are presented on a full accrual, economic resource basis, which recognized all long-term assets and
receivable as well as lang-term obligations. Net assets are reported in three parts; invested in capital
assets, net of any related debt; restricted net assets; and unrestricted net assets.

The government-wide financial statemenis are prepared using the economic resources
measurement focus and the accrual basis of accounting. Revenues, expenses, gain, losses, assets
and liabilities resulting from exchange or exchange-like transactions are recognized when the
exchange occurs {regardiess of when cash is received or disbursed). Revenues, expenses, gain,
losses, assets and liabilities resulting from ncnexchange transactions are recognized in accordance
with the requirements of GASB Statement No. 33, Accounting and Financial Reporting for
Nonexchange Transactions,

17



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, {Continued)

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, {Continued)

C. BASIC FINANCIAL STATEMENTS - GOVERNMENT-WIDE STATEMENTS (Continued)

Program Revenues — Program revenues included in the Statement of Activities (Statement B) are
derived directly from parties outside the clerk's taxpayers or citizenry. Program revenues reduce the
cost of the function to be financed from the clerk’s general revenues.

Allocation of Indirect Expenses — The clerk reports ali direct expenses by function in the Statement
of Activities (Statement B). Direct expenses are those that are clearly identifiable with a function.
Indirect expenses of other functions are not allocated to those funclions but are reporled separately
in the Statement of Activities. Depreciation expense, which can be specifically identified by function,
is included in the direct expenses of each function.

D. BASIC FINANCIAL STATEMENTS — FUND FINANCIAL STATEMENTS

The financial transactions of the clerk are reported in individual funds in the fund financial
statements. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions related to certain government functions or activities,

Fund financial siatements report detailed information about the clerk. The focus of governmental
fund financial statements is on major funds rather than reporting funds by type. Each major fund
is presented in a separate column.

A fund is a separate accounting entity with a self-nalancing set of accounts that comprise its
assets, liabilities, fund equity, revenues, and expenditures. Funds are classified into three
calegories; governmental, proprietary, and fiduciary. Each calegory, in turn, is divided into
separate “fund types’. Governmental funds are used to account for a government's general
aclivities, where the focus of attention is on the providing of services to the public as opposed to
proprietary funds where the focus of attention is on recovering the cost of providing services to the
public or other agencies thraugh service charges or user fees.

Fiduciary funds are used to account for assets held for others. The clerk of court's current
operations requires the use of only governmental and fiduciary funds. The governmental and
fiduciary fund types used by the clerk are described as follows:

Governmental Funds

Governmental funds account for all or most of the clerk’'s general activities. These funds focus on
the sources, uses, and balances of current financial resources. Expendable assets are assigned to
the various governmenitat funds according to the purposes for which they may be used. Current
liabiliies are assigned to the fund from which they will be paid. The difference between a
governmental fund’s assets and liabilities is reported as fund balance. In general, fund balance
represents the accumulated expendable resources which may be used to finance future period
programs or operations of the Clerk of Courl.
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, (Continued)

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)

D. BASIC FINANCIAL STATEMENTS - FUND FINANCIAL STATEMENTS {Continued)

General Fund - the primary operating fund of the clerk and it accounts for all financial resources,
except those reguired to be accounted for in other funds. The General Fund is available for any
purpose provided il is expended or transferred in accordance with state and feceral laws and
according to clerk policy.

Fiduciary Funds

The Advance Deposit, and Registry of Court agency funds are used to account for assets held as
an zgent for others. Agency funds are custodiat in nature (assets equal liahilities) and do not
involve measurement of results of operations.

E. BASIS OF ACCOUNTING

Basis of accounting refers lo the point at which revenues and expenditures/expenses are
recognized in the accounts and repoerted in the financial statements. It relates to the timing of the
measurement made regardless of the measurement focus applied.

Accrual

Both governmental and business type aclivities in the government-wide financial statements are
presented on the accrual basis of accounting. Revenues are recognized when earned and
expenses are recognized when incurred. :

Modified Accrual

The governmental funds financial statemenls are presented on the modified accrual basis of
accounting. With this measurement focus, only current assets and current liabilities are generally
included an the balance sheet. The statement of revenues, expenditures, and changes in fund
balances reports on the sources {i.e., revenues and other financing sources) and uses (i.e.,
expenditures and other financing uses) of current financial resources. This approach differs from
the manner in which the governmental activities of the government-wide financial statements are
prepared. Governmental fund financial statements therefore include a reconciliation with brief
explanations to better identify the relationship between the government-wide statements and the
statements for governmental funds.

Governmental funds and the fiduciary type agency funds use the modified accrual basis of
accounting. Under the modified accrual basis of accounting, revenues are recognized when
susceptible to accrual {i.e., when they become both measurable and available). Measurable
means the amount of the transaction ¢an be determined and availabie means collectible within
the current period or soon enough thereafter to pay liabilities of the current period. The clerk
considers all revenues available if they are collected within 60 days after the fiscal year end.
Expenditures are recorded when the related fund liability is incurred. The governmental funds use
the following practices in recording revenues and expenditures:

19



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, (Continued)
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)

E. BASIS OF ACCOUNTING (Continued)

Revenues
Intergovernmental revenue, recording, cancellations, court attendance, criminal costs, and other
fees, charges, and commissions for services are recorded in the year in which they are earned.

Interest income on time deposits is recorded when the time depoesits have matured and the income
is available.

Substantially all other revenues are recognized when received by the clerk of court.

Expenditures
Expenditures are generslly recognized under the modified accrual basis of accounting when the
related fund liability is incurred.

F. BUDGET PRACTICES

The proposed budget for the 2008 fiscal year was made available for public inspection at the clerk's
office on June 7, 2008. The proposed budget, prepared on the modified accruai basis of accounting,
was published in the official journat 13 days prior to the public hearing. The budget hearing was held
at the clerk’s office on June 19, 2008. The budget is legally adepted and amended, as necessary, by
the clerk. All appropriations lapse at year-end.

Formal budget integration (within the accounting records) is not employed as a management conrtrol
device. Budget amounts included in the accompanying financial statements include the original
adopted budget and all subsequent amendments,

G. CASH AND CASH EQUIVALENTS AND INVESTMENTS

Cash includes amounts in demand depaosits, interest bearing demand deposits and money market
accounts. Cash equivaients include amounts in time deposits and those investments with original
maturities of 90 days or less. Under state law, the clerk of court may deposit funds in demand
deposits, interest bearing demand deposits, money market accounts, or time deposits with state
barks crganized under Louisiana law and national banks having their principal offices in Louisiana.

Under state law, the clerk of court may invest in the United States bonds, treasury notes, or
certificates. These are classified as investments if their original maturities exceed 90 days: however
if the original maturities are 90 days or less, they are classified as cash equivalents. Investments are
stated at cost.

20



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, (Continued)
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (Continued)
H. CAPITAL ASSETS

Capital assets are capitalized at historical cost or estimated cost if historical cost is not available.
Donated assets are recorded as capital assets at their estimated fair market value at the date of
donation. The clerk maintains a threshold level of $250 or more for capitzlizing capital assets.

Capital assels are recorded in the Stalement of Net Assets and Statement of Activities. Since
surplus assets are sold for an immaterial amount when declared as no longer needed for public
purposes, no salvage value is taken into consideration for depreciation purposes. All capital assets,
other than land, are depreciated using the straight-line method over the following useful lives;

Cescription Estimated Lives
Buildings and building improvements 20 — 40 years
Furniture and fixtures 5~ 10 years
Vehicles 5—10 years
Equipment 5-10 years

I. COMPENSATED ABSENCES

The clerk of court has the following policy relating to vacation and sick leave: Employees of the
clerk's office earn two weeks of vacation leave each year. Vacation leave must be used in the year
earned. Employees are allowed seven days of sick leave each year. Sick leave is noncumulative.

There are no accumulated or vested vacation and sick leave benefits which require accrual to
conform with generally accepled accounting principles.

J. FUND EQUITY
Reserves
Reserves represent those portions of fund equity not appropriable for expenditure or legally

segregated for a specific future use.

Designated Fund Balances
Designated fund balances represent tentative plans for future use of financial resources.
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AVOYELLES PARISH CLERK OF COURT
Marksviile, Louisiana

Notes to Financial Statements, (Continued)
2. CASH AND CASH EQUIVALENTS

At June 30, 2008, the clerk of court has cash and cash equivalents (book balances) totaling $764,465 as
foliows;

Petty cash $ 50
Demand deposits 406,664
Interest bearing demand deposits 357,751
Total $ 764,465

These deposits are stated at cost, which approximates market. Under state law, these deposits {(or the
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by
the fiscal agent bank. The market value of the piedge securities plus the federal deposit insurance must at
all times equal the amount on deposit with the fiscal agent bank. These securities are held in the name of
the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parities. At
Jure 30, 2008, the clerk has $2,313,026 in deposits (collected bank balances). These deposits are secured
from risk by $2,005,835 of federal deposit insurance and $307,191 of pledged securities held by the custodial
bank in the name of the fiscal agent bank (GASB Category 3).

Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of
GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial
bank to adverlise and sell the plecged securities within 10 days of being notified by the clerk of court that the
fiscal agent has failed to pay deposited funds upon demand.

3. INVESTMENTS

At June 30, 2008, the clerk of court holds investments totaling $1,415,000 as follows:

Carrying Market

Amount Vaiue
Certificates of Deposits $1,415.000 $1.415.000
Total $1.415,000 $1.415,000

These investments are stated on the balance sheet at cost. The investments are in the name of the clerk
and are held at the clerk’s office, Because the certificates are in the name of the clerk and are held by the
clerk or the clerk’s agent, the certificates are considered insured and registered, Category 3, in applying the
credit risk of GASB Caodification Section 156.164,
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes lo Financial Statements, {Continued)
4, RECEIVABLES
Receivables in the general fund totaled $23,693 at June 30, 2008 detailed as follows:

Accounts Receivable

Current $19,905
Over 30 days 995
Over 60 days 2793

Total Receivables $23,693

5. CAPITAL ASSETS
Capital assets and depreciation activity for the year ended June 30, 2007 is as follows:

Covernmental Aclivities

Balance June 30, 2007 $ 674,466
Fiscal Year 2007-08:

Additions 4,200
Deletions -
Balance June 30, 2008 678,666
Less accumulated depreciation 545,032

Net Capital Assets $ 133,634

6. CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsettled depaosits follows:

Unsetlied Unsettled

Depaosits at Deposits at

Beginning End

of Year Additions Reductions of Year

Agency funds:
Advance Deposit $ 1,124,721 $ 1,102,415 % 1,080,009 $ 1,147,127
Registry of Court 251,437 171,917 65,603 357,751
Total $1,376,158 $1,274,332 $1,145,612 51,504,878

23



AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Financial Statements, (Continued)

7. PENSION PLAN

Plan Description. Substantially all employees of the Avoyelles Parish Clerk of Court are members of the
Louisiana Clerk of Court Retirement and Relief Fund (System), a cost-sharing, multiple-employer defined
benefit pension plan administered by a separate board of trustees.

All regular employees who are under the age of 60 at the time of original employment are required to
participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service
are entitled to a retirement benefit, payable monthly for life, equal to 3 percent of their Final-average salary is
the employee's averags salary not 1o exceed 100 percent of their final average salary. Final-average salary is
the employee’s average salary over the 36 consecutive or joined months that produce the highest average,
Employees who terminate with at least 12 years of service and do not withdraw their employee contributions
may retire at or after age 55 and receive the benefil accrued to their date of termination. The System also
provides death and disability benefits. Benefits are established and amended by state statute.

The System issues an annual publicly available financial report that includes financial statements and
required supplementary information for the System. That report may be obtained by writing to the Louisiana
Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite B1, Baton Rouge, Louisiana
70816, or by calling (504) 293-1162.

Funding Policy. Plan members are required by state statute to contribute 8.25 percent of their annual
covered salary and the Avoyelies Parish Clerk of Court is required to contribute at an actuarially determined
rate. The current rate is 10 percent of annual covered payroll. Contributions to the System also include one-
fourth of one percent {one-half of one percent for Orleans Parish) of the taxes shown to be collectible by the
tax rolls of each parish. The contribution requirements of plan members and the Avoyeltles Parish Clerk of
Court are established and may be amended by state statute. As provided by Louisiana Revised Statute
11:103, the employer contributions are determined by actuarial valuation and are subject to change each
year based on the results of the valuation for the prior fiscal year. The Avoyelles Parish Clerk of Court's
contributions to the System for the years ending June 30, 2008, 2007, and 2006 were $104,324, $126,814,
and $115,896, respectively, equal to the required contributions for each year.

8. DEFERRED COMPENSATION PLAN

Beginning in July 2000 the Clerk elected to participate in the Louisiana Public Employees Deferred
Compensation Plan State of Louisiana, a component unit of the State of Louisiana. The plan offers its
participants (eligible public employees) a deferred compensation plan created in accordance with Internal
Revenue Code Section 457, The plan permits them 1o defer a portion of their salary until future years. The
deferred compensation is not available to employees urtil termination, retirement, death, or unforeseeable
emergency. Complete disclosures refating to the Plan are included in the separately issued audit report for
the Plan, available from the Louisiana Legislative Auditor, Post Office Box 94397, Baton Rouge, Louisiana
70804-9397.
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AVOYELLES PARISH CLERK OF CQURT
Marksvilie, Louisiana

Notes to Financial Statements, (Continued)

8. DEFERRED COMPENSATICN PLAN (continued)

All amounts of compensation deferred under the plan, all property and rights purchased with those amounts,
and all income attributed to those amounts, property, or rights are (until paid or made available to the
employee or other beneficiary) solely the property and rights of the State (without being restricted to the
pravisions of benefits under the plan}, subject only to the claims of the State’s general creditars. Participant's
rights under the plan are equal to those of general creditors of the State in an amount equal to the fair market
value of the deferred account for each participant.

i is the opinion of the State’s legal counsel that the State has no liability for losses under the plan but does
have the duty of due care that would be required of an ordinary prudent investor. The State believes that it is
unlikely that it will use the assets to satisfy the claims of general creditors in the future.

10. OTHER POSTEMPLOYMENT BENEFITS

The Avoyelles Parish Clarx of Court provides certain continuing health care and life insurance benefits far
retired employees. Substantially all of the clerk’s employees become eligible for these benefits if they reach
normal retirement age while working for the clerk of court. These benefits for retirees and similar benefits for
aclive employees are provided through an insurance company whose monthly premiums are paid jointly by
the employee and the clerk of court. The cierk of court recognizes the cost of providing these benefits (the
clerk's portion of premiums) as an expenditure when the monthly premiums are due. The cost of providing
these benefits for the 6 relirees is not separable from the cost of providing benefits for the 16 active
employees.

11. LITIGATION

At June 30, 2008, the Avoyelles Parish Clerk of Court was not involved in any litigation and legal counsel is
not aware of any unasserted claims.

12. EXPENDITURES OF CLERK OF COURT PAID BY THE PARISH POLICE JURY

Certain operating expenditures of the clerk's office are paid by the parish police jury are not included in the
accompanying financial statements. These expenditures are summarized as follows:

Property/General liability insurance $2,008
Total $2.098
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AVOYELLES PARISH CLERK CF COURT

MARKSVILLE, Louisiana

BUDGETARY COMPARISON SCHEDULE

GENERAL FUND
For the Year Ended June 30, 2008

Schedule 1

Criginal Final Actual Variance-
Budget Budget (Budgetary Basis) favorabie
{unfavorable)
REVENUES
Licenses and permits $7,500 $7,500 $9,488 $1,988
Fees, charges, and commissions for services:
Court costs, fees, and charges 575,000 575,000 622 426 47,426
Fees for recording legal documents 425,000 425,000 401,051 401,051
Fees for centified copies of documents 75,000 75,000 83,350 8,350
Subscribed Services 75,000 75,000 0 (75,000)
Miscellaneous 5,000 5,000 9,050 4,050
Use of money and property:
Interest earnings 45,000 45,000 67,866 22,866
Total revenues 1,207 500 1,207,500 1,193,231 {14,269}
EXPENDITURES
General government
Personal service and related benefit 765,000 765,000 752,075 (12,925)
Operating Services 300,000 300,000 337,309 37,309
Materials and supplies 125,000 125,000 79,155 (45,845)
Travel and other charges 2,500 2,500 974 (1,526)
Capital outlay 25,000 25,000 4,200 (20,800)
Total Expenditures 1,217 500 1,217 500 1,173,713 (43,7873
EXCESS (DEFICIENCY) OF REVENUES {10,000) {10,000) 19,518 29,519
OVER EXPENDITURES
OTHER FINANCING SOURCES (USES)
Appropriations to other governmental units 0 0 0 Q
EXCESS (DEFICIENCY) OF REVENLIES
AND OTHER FINANCING SOURCES OVER
EXPENDITURES AND OTHER USES (1G,000) (10,000} 19,519 29,519
FUND BALANCES AT BEGINNING OF YEAR 658,907 658,907 658,907 0
FUND BALANCES AT END OF YEAR $648,907 §648,907 $678,426 $29,519
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Notes to Budgetary Comparison Schedule
For the Year Ended June 30, 2008

A proposed budget, prepared on the medified accrual basis of accounting, is published in the official journal
at least ten days prior to the public hearing. A public hearing is held at the Avoyelles Parish Clerk of Court's
office during the month of June for comments from taxpayers. The budget is then legally adopted by the
clerk and amended during the year, as necessary. The budget is established and controlled by the clerk at
the object level of expenditure. Appropriations lapse at year-end and must be re-appropriated for the
following year to be expended.

Formal budgetary integration within the accounting records is not employed as a management coniro! device
during the year. Budgeted amounts included in the accompanying budgetary comparison schedule include
the original adopted budget amounts and all subseguent amendments.
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FIDUCIARY FUND TYPE - AGENCY FUNDS

ADVANCE DEPOSIT FUND

The Advance Deposit fund, as provided by Louisiana Revised Statute 13:842, accounts for advance deposits
on suits filed by litigants. The advances are refundable to the litigants after all cost have been paid.

REGISTRY OF COURT FUND

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts for funds which have
been ordered by the court to be held until judgement had been rendered in court litigation. Withdrawals of
the funds can be made only upon order of the courl.
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Schedule 2
AVOYELLES PARISH CLERK OF COURT
MARKSVILLE, Louisiana

FIDUCIARY FUNDS - AGENCY FUND

Combing Schedule of Changes on Unsettled Balances
For the Year Ended June 30, 2008

Advance Deposit Registry of Total
Fund Court Fund
UNSETTLED DEPOSITS AT
BEGINNING OF YEAR $1.124,721 $251,436 $1,376,157
Additions
Deposits
Suits and Successions 1,102,395 0 1,102,395
Judgements 0 167,837 167,837
intetrest earnings on investments 20 4,080 4100
Total Additions 1,102,415 171,917 1,274,332
Reductions
Clerk's costs ({transferred to General Fund) 594,792 0 584,792
Settlemnents 1o litigants 292,353 62,476 354,829
Attormey, curator, and notary 7,035 0 7,035
Judge's fees 45012 0 45,012
Witnesses, appraisers, etc 2,419 o 2,419
Sheriff's fees 118,647 Q 118,647
Other reductions 19,753 3,125 22,878
Total Reductions 1,080,010 65,602 1,145,612
UNSETTLED DEPOSITS AT
END OF YEAR $1.147,127 $357,751 $1,504 878

N




REPORTS REQUIRED BY
GOVERNMENT AUDITING STANDARDS
PART IV

32



Aloysia C. Ducote, CPA, PC

Joan 8. Ducate, CPA, PC
D ucote & CO mpa 7’1};{ Hope 1. Gagnard, CPA, PC
Certified Public WodhEndites AUDITOR SREFORTON COMPLIANCE AND

INTERNAL CONTROL OVER FINANCIAL REPORTING

The Honorable Samuel G. Couvillion
Avoyelles Parish Clerk of Court
Marksville, lLouistana

We have audited the basic financial statements of the Avoyelies Parish Clerk of Court, as of and for the
year ended June 30. 2008, and have issued our report therecn dated December 19 2008, We conducted
our audit in accordance with auditing standards generally accepted in the United States of America, and
the standards applicable to financial audits contained in Governmental Auditing Standards, issued by the
Comptrolier General of the United States.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Avoyelles Parish Clerk of Court's internal contral
over financial reporting as a basis for designing our audit procedures for the purpose of expressing our
opinion on the financial statements. but not for the purpose of expressing an opinion on the effectiveness
of the Avoyelles Parish Clerk of Court's internal control over financial reporting.  Accordingly, we do not
express an opinion on the effectiveness of the Avoyelles Parish Clerk of Courl's internat controt aver
financial reporting.

A control deficiency exists when the design or operation of a control does not allow management or
employees, i the normal course of performing their assigned functions, to prevent or detect
misstatements on a timely basis. A significant deficiency is a control deficiency. or combination of control
deficiencies, that adversely affects the entity's ability to initiate, authorize. record, process, ar report
financial data reliably in accordance with generally accepted accounting principles such that there is more
than a remote likeilhood that a misstatement of the enlity's financial statements that is more than
inconsequential will nat be prevented or detected by the entity's internal contral,

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in
more than a remole likelihood that a material misstatement of the financial statements will not be
prevented or detecled by the entity's internal control.

Qur consideration of the internal control over financial reparting was for {he fim'ted purposed described in
the first paragraph of this section and would not necessarily identify all deficiencies in internal contral that
might be significant deficiencies or material weaknesses. We did not identify any deficiencies in internal
control over financial reporting that we consider t0 be material weaknesseas, as described above.

Compliance
As part of ahtaning reasonable assurance about whether Avoyelles Parish Clerk of Court's financial

statements are free of material misstatement. we performed tests of iis comphance with certain provisions
of laws, regulations. contracts and grant agreemenis, noncampliance with which could have a direct and
materiat effect on the delermination of financial statement amounts. However, providing an opinian on
compliance with those provisions was not an objactive of our audit and. accordingly, we da not express
such an opinion. The results of our tests disclosed no instances of noncompliance that are reguired to be
reporied under Government Auditing Standards.
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This report is intended for the information and use of the management of the Avoyelles Parish Clerk of
Court and for filing with the Legislative Auditor of the State of Louisiana, and is not intended to be and
should not be used by anycne other than these specified users. Although the intended use of these
reports may be limited, under Louisiana Revised Statute 24:513, this report is distributed by the Legislative
Auditor as a public document,

DUCOTE & COMPANY
Marksville, Louisiana
December 19, 2008

puat ~ Cpey”
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AVOYELLES PARISH CLERK OF COURT
Marksville, Louisiana

Schedule of Audit Results, Findings, and Questioned Costs

For the Year Ended June 30, 2008
Section | - Summary of Auditors’ Results
Type of auditors’ report issued: Unqualified

Internal cantrol over financial reporting:

Material weakness(es) identified? yes
Reportable condition(s) identified not
Considered to be material weakness(es) yes
Noncompliance material to financial statements noted? yes

Section Il - Summary of Current Year Audit Findings

None

i5
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AVOYELLES PARISH CLERK OF COURT
Marksvitle, t ouisiana

Summary Schedule of Prior Audit Findings
For the Year Ended June 30, 2008

Fiscal Corrective Ptanned Corrective
Finding Year Finding Action Action ! Partial
Ref No. Initially Occurred Description of Finding Taken Action Taken

Section I-Internal Control and Compliance Material to the Financial Statements

None reported in prior year.

Section ll-Management Letter

None reported in prior year.
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AVOYELLES PARISH CLERK OF CCURT
Marksville, Louisiana

Corrective Action Plan for Current Year Audit Findings
For the Year Ended June 30, 2008

Name of
Contact Anticipated
Ref No. Description of Finding Carrective Action Planned Person Completion Date

Section | - Internal Control and Compliance Material to the Financial Statements

None

Section || - Management Letter Comments

None
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